
            

DIOCESE OF WREXHAM – SAFEGUARDING SERVICE 

 

PARISH SAFEGUARDING REPRESENTATIVE 

The Parish Safeguarding Representative (PSR) has a special responsibility for promoting good and 

safe practices in all activities involving children, young people and adults at risk within the parish. 

This will involve making referrals to the Safeguarding Coordinator where necessary. The PSR is the 

link between the parish and the diocese and as such is in regular contact with the Safeguarding 

Coordinator and the DBS Administrator. The PSR attends training sessions and has a sound 

knowledge of the policies and procedures and also who to contact when necessary. The PSR is 

involved in the recruitment of people to roles within the parish and has the responsibility for 

facilitating the DBS Disclosure procedure at parish level to ensure that everybody who is required 

to go through the procedure does so. 

 

Person specification 

 

Experience required: 

Experience as an administrator/secretary or some comparable 
experience 

Desirable 

Experience within Social Care/Probation/Health/Police Service or 
some comparable experience 

Desirable 

An understanding of the social and moral teaching of the Catholic 
Church 

Essential  

 

Competencies Required: 

Ability to command respect from fellow parishioners Essential 

Ability to work methodically and consistently Essential 

Excellent organisational skill, able to prioritise and meet deadlines Essential 

Ability to work alone or in a small team using initiative Essential 

Ability to work with complete discretion and confidentiality Essential 

Ability to project a friendly, but professional manner with 
parishioners 

Essential 

Computer literate with access to e-mail Essential 

 

 



 

Training:  

Commitment to attend meetings and training sessions organised by the 
Safeguarding Office, usually bi-annually 

Essential 

 

Commitment: 

Ability and commitment to perform the role for a minimum of 2 years 
after initial training 

Essential 

 

 

This role is for Volunteers who work with both Adults and Children but do not carry out any form of 
regulated activity. 

 

DBS REQUIREMENT 

 

Adult and Child enhanced DBS 

 


